Sample Template for Biennial Report

It is not necessary to use this format.  Please use a format already in place or one that best fits the program.


Section A, Part I:  

Contextual Information

	Biennial Report Contextual Information

	Program Information

	Local Educational Agency

CD Code:
	Number of Schools
	Type of BTSA Induction Program
	Support Provider Model(s) Used
	Formative Assessment System

	K-12
	
	Elementary
	
	Single District
	
	Classroom-based
	
	FACT
	

	Elementary
	
	Middle
	
	Consortium
	
	Full-time Released
	
	NTC FAS
	

	High School
	
	High
	
	Multi-District
	
	Part-time Released
	
	Locally Designed
	

	COE
	
	Other
	
	Other
	
	Retired
	
	
	

	Participant Information
                                                                                                                  08-09   09-10                                                                                                                   08-09   09-10

	Number of candidates (public/charter schools)
	
	
	Total Number of candidates assigned to School Improvement or SAIT-identified settings
	Year 1
	
	

	Number of candidates (private schools)
	
	
	
	
	
	

	Number of active Support Providers 
	
	
	
	Year 2
	
	

	Candidate : Support Provider ratio
	
	
	Total Number of candidates assigned to a school in Program Improvement
	
	

	Total number of candidates recommended for Clear MS or SS Credential 
	
	
	Number of Verification of Unavailability of a Commission-Approved Induction Program (CL-855) notices issued to eligible candidates
	
	

	Number of candidates recommended for Clear MS or SS Credential via Early Completion Option 
	
	
	
	
	

	Program Changes

Significant changes made since the last Biennial Report or Program Assessment Review

	Program Standard(s)
	Explanation of Change

	
	

	
	

	
	

	
	


Section A, Part II:
Candidate Assessment/Performance and Program Effectiveness Information
	Assessment Tool

(4-6 key assessments)
	Description of Tool 
Include the assessment tool’s range of responses 
(e.g. 1 to 5 scale, 1=low)
	Summary of Data 
Include descriptive statistics 

(e.g. mean, range, percentage, standard deviation)

	% of Respondents 
	Total # of participants

	Program Effectiveness
	BTSA Statewide Survey

• PT

• SP

• SA

• Program Director
	• Annual survey
• Likert scale with 1-4, 

  with 1 being low and 4 

  being high 

• Designed by state agencies

• Electronically taken

• Program results

• Statewide results
	
	
	

	
	Advice and Assistance Meetings
	• 1:1 meetings to evaluate 

   PT progress towards 

   Completion

• Held _x per year

•  Benchmark dates used
	
	
	

	
	Mid-Year Survey
	• Local evaluation tool __ 
• Scale:  
• Completed by SP & PT

• Completed by (date)

• Examines SP/PT pairing

• Identifies PT PD needs
	
	
	

	Candidate Competence
	Participating Teacher Portfolio Review
	• Formative assessment docs

• Self-selected evidence that

  Induction standards have 

  been addressed

• Judged for completion via 

   checklist/rubric
	
	
	

	
	Individualized Induction Plan Review
	• Inquiry questions analyzed 

   for patterns/trends

• Implementation plans 

  analyzed for activities
	
	
	

	
	Formative Assessment Documents
	
	
	
	


Section A, Part III:
Analysis of Candidate Assessment Data

	
	Areas of Strength
	Areas for Growth

	Candidate Competence
	
	

	Program Effectiveness
	
	


Section A, Part IV:

Use of Assessment Results to Improve Candidate and Program Performance

	
	Data Source 
	Common/Program Standard(s)
	Plan of Action or Proposed Changes

	Candidate

Competence/ Performance
	
	
	

	Program Effectiveness
	
	
	


Note:  Parts III and IV can be combined

Analysis of Candidate Assessment Data

Use of Assessment Results to Improve Candidate and Program Performance

	
	Areas of Strength
	Areas for Growth
	Data Source
	Common/Program Standard(s)
	Plan of Action/ Proposed Changes

	Candidate Competence 
	
	
	
	
	

	Program Effectiveness
	
	
	
	
	


Section B:

Institutional Summary and Plan of Action
(not required for single district programs as Section A: Part III suffices)
· Trends observed across programs 

· Areas of strength

· Areas for improvement 

· Next steps or a plan of action
· Signature of Unit Leader  
5-10-10 ger


